weTe CDPBS

Job Title: Events Fundraiser
Organization: WCTE PBS
Location: Cookeville, TN
Employment Type: Full-Time
Salary Range: $37-$41

About WCTE PBS

WCTE PBS is Middle Tennessee’s public television station, committed to educating, engaging,
and enriching the communities we serve. We produce and deliver high-quality programming,
outreach, and events that strengthen our mission and deepen our impact.

Position Summary

WCTE PBS is seeking a dynamic, results-driven Events Fundraiser to lead the planning,
execution, and growth of the station’s annual fundraising events. These signature events include
Blues & Brews, The Great TV Auction, Haunted Half Marathon, and additional fundraising
initiatives throughout the year.

The ideal candidate is a motivated self-starter with a proven track record in fundraising events,
sponsorship sales, relationship-building, and project management. This role requires someone
who thrives in a fast-paced environment, enjoys seeing their work translate into impact, and isn’t
afraid to roll up their sleeves to get the job done.

Key Responsibilities

e Plan, implement, and execute all WCTE PBS annual fundraising events from concept to
completion.

e Secure, solicit, and close event sponsorships, cultivating strong relationships with
business partners, donors, and community supporters.

o Manage event budgets, track expenses and revenue, and ensure financial targets are met
or exceeded.

e Coordinate logistics, vendors, volunteers, marketing, and operational needs for each
event.

e Develop and implement creative strategies to increase event participation, sponsorship
opportunities, and overall revenue.

e Build and maintain positive relationships with sponsors, vendors, community partners,
and attendees.

e C(Collaborate cross-departmentally to ensure cohesive branding and promotion of all
events.



e Analyze event performance and provide post-event reports, insights, and
recommendations.

e Represent WCTE PBS at community functions and networking events.

e Perform other duties as assigned in support of the mission and success of WCTE PBS.

Qualifications

e 3+ years of experience in fundraising, event planning, nonprofit development, or related
field.

o Demonstrated success in sponsorship solicitation, relationship management, and closing
revenue-generating opportunities.

o Strong organizational and project management skills with the ability to manage multiple
events simultaneously.

o Excellent communication, presentation, and interpersonal skills.

e Proven ability to work independently, take initiative, and drive results.

o Ability to work flexible hours, including occasional evenings and weekends as event
schedules require.

e Proficiency in Microsoft Office Suite.

e Must be able to lift and move event-related materials as needed.

Attributes for Success

e Mission-driven and passionate about public media and community engagement.

o Energetic, creative, and solutions oriented.

e Thrives in a collaborative and hardworking environment.

o Comfortable working both behind the scenes and as a public-facing representative of
WCTE PBS.

To Apply:

Send resume and cover letter to Avery Hutchins at ahutchins@wcte.org

WCTE is an Equal Opportunity Employer. Employment decisions are made without
regard to race, color, religion, national origin, sex, age, or disability, in accordance with
federal law and FCC EEOQO requirements. WCTE is committed to fair and consistent
hiring and employment practices for all qualified applicants and employees.
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